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Online Ordering
Instructions:

Step 1:

Loggin In: Type the ordering address in the URL bar at the
top of the page. You can also visit our website, click on
Agency Resources, then Primarius Web Login.
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Agency Resources

We work with many partner agencies, including food pantries,
soup kitchens, shelters, schools, churches and more, to get
food to those in need.

PRIMARIUS WEB LOGIN

ORDERING INSTRUCTIONS

Use the login information that the Food Bank has provided
you.

@
MIDDLE GE@RGIA

COMMUNITY
Food Bank

Reset

Forgot password?



Step 2:

This is the home screen. To start an order, click Shop then
Shop Online.

W W Cart: 0ltem(s) ~ (200598) A Test
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Shop ~  Agency Pickups ~  Statistics ~ Order History ~ Grants  Other Agency Info My Documents  Reports |

You have successfully logged in

Attention Agencies: Effective July 10th, 2023: All agencies will check in for pick-up with Malyia at the
front window of the new building. PLEASE do not pull your vehicle up to a loading bay or dock until Links
you have been instructed to do so. Thank you!!

Attention all GNAP Agencies as of JULY 26, 2023, there is no service fee on
GNAP products.

Let's place your orders and take advantage of these products. Just remember
all GNAP products have to be completely distributed from your food pantry by
September 30, 2023.

As of July 10th, if you have not returned you GNAP MOU or attended our
mandatory training, you have been removed from the program.

IF YOU HAVE ANY QUESTIONS,YOU CAN CONTACT YOUR AGENCY
RELATIONS MANAGER.

Active GNAP Agencies continue to monitor the agency shopping list for GNAP
products, while they are available.

Shop 4 Agency Picku

Shop Online
Print Shopping List

ogged in




Step 3:

A screen will pop up that prompts you to pick your date, time,
and location of pick-up. This will auto-populate the first
available date that you can pick up. Choose your pickup

information and click “Save”.

SCHEDULE PICKUP

Select Pickup/Delivery Date
10/05/2023 i Awvailable Pickup/Delivery Slots




Step 4:

Start ordering. You can search for products by name, type, or
category. You can also change the view of the shopping list.
Add the quantity of the desired item and click “Add to Cart”.

Sort By~ FirsY 8 i E]‘

(24850) 6" CORN TACO SHELLS N Category: LOCALLY Donated
Price: $1.33 / CASE Limit - 26 Packaging: 200/CT.

(G1074) ASSORTED BAKERY-BREAD/CAKE/PIE Category: LOCALLY Donated
3 Packaging: place order by # of pounds
Price: $0.00/ LB Limit - 847 needed

(G1070) ASSORTED BEVERAGE/SODAS/JUICE Category: LOCALLY Donated
Packaging: PLACE ORDER BY # OF
Price: $0.19/ LB Limit - 33088 POUNDS NEEDED

(G1179) ASSORTED ENTREES Category: LOCALLY Donated
Packaging: PLACE ORDER BY # OF
Price: $0.19/ LB Limit - 138 POUNDS NEEDED

(G1069) ASSORTED PRODUCE-FRUIT/VEGETAB. .. Category: LOCALLY Donated
Packaging: place order by # of pounds
Price: $0.19/ LB Limit - 447 needed

(G4103TB) ASSORTED WATER & FLAVORED WA... Category: LOCALLY Donated
i Packaging: PLACE ORDER BY # OF
Price: $0.05/ LB Limit - 13362 POUNDS NEEDED

(19211) BPIMIXED FRUIT CUPS PORT ROYAL Category: Backpack Non-SNAP
Purchased
Packaging: 96/4.5 OZ. CUPS

Drina: @€ 70 | PACE



Step 5:

Click on the shopping cart icon at the top right of the page.

W cart 3item(s) ~

Review your order, making sure everything looks correct.

You may edit quantities, delete products, go back to the

shopping list, or cancel the order from here. If everything

looks correct, submit your order by clicking “Proceed to
Checkout”.

Shops / Shopping Cart

SHOPPING CART

** The current order must be submitted by 09/30/2023 03:26 PM or it will be cancelled in order to release the product for other agencies to use

Name Weight Price Service Fee Grants Ap... Qty Price Ext
10
(100328) USDA/DICED TOMATOES 270.00 $0.00 5019 $0.00 $51.30 x
fate
5
(100242) USDA/FROZEN BLUEBERRIES 3LBS 125.00 $0.00 5019 $0.00 $23.75 x
10
(100875) USDA/MILK 1% SHELF STABLE 160.00 $0.00 5019 $0.00 $30.40 x
date
Total Weight Quantity  Price
otals 555.00 25 $105.45

[

Cancel Order Continue Shopping| |




This is the screen you will see at checkout. Click “Submit
Order”.

Shops / Checkout

** The current order must be submitted by 09/25/2023 08:35 PM or it will be cancelled in order to release the product for other agencies to use ™
Shipping Method Agency Gontact
Agency Pickup v Is Delivery D Williams, Vanessa
Pickup Warehouse Pickup Delivery Date Agency Address 4
Middle Georgia Community Food Bank  « 9/28/2023 9:30:01 AM o A Test - 4490 Ocmulgee East Bivd, M

i
I

Once your order is submitted, you will be directed to Order
History where you can see current and past orders.

Your order was placed successfully

ORDER HISTORY

Orders Open AR
Active | Complete & Export Data

Order Ref Status Released Picked Confirmed Delivery/Pickup Order Warehouse Entry Origin Shipping Method

View 399686 Entered 09/28/2023 09:30 AM Middle Georgia Communit... PWW **NONE**



Entering Statistics:

Due by the 5" Calendar Day of every month.

Loggin In: Type the ordering address in the URL bar at the
top of the page. You can also visit our website, click on
Agency Resources, then Primarius Web Login.
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Use the login information that the Food Bank has provided
you.

@
MIDDLE GE@RGIA
COMMUNITY
Food Bank

Reset

Forgot password?

Click on the “Statistics” tab on the toolbar. Click on “Add
New Agency Statistics”.

[ TOOU DAIIK
Shop ~ Agency Pickups - Statistics Order History Grants Other Agency Info My Documents Reports

Agency Statistics

AGENCY STATISTICS

** Statistics can be edited throughout the day of the original submission date **

Active | Inactive X Export Daf |
Period Type Collection Period Effective Date Comment Submitted On Group
. . - - -
View Monthly September 2023 9/30/2023 Submitted by Agency via Primarius Web Window at 09/2... 09/28/2022 01:33 PM Original
View Monthly August 2023 8/31/2023 Submitted by Agency via Primarius Web Window at 8/5/... 08/31/2022 12:00 AM Original
View  Monthly July 2023 7/31/2023 Submitted by Agency via Primarius Web Window at 7/28.. 07/31/2023 12:00 AM  Original
View  Monthly June 2023 6/30/2023 Submitted by Agency via Primarius Web Window at 7/8/... 06/30/2023 12:00 AM  Original
View Monthly May 2023 5/31/2023 Had a fire at her pantry. She lost all her documents. 05/31/2022 12:00 AM Original
View  Monthly April 2023 4/30/2023 Submitted by Agency via Primarius Web Window at 5/1/.. 04/30/2023 12:00 AM  Original
View Monthly March 2023 3/31/2023 Submitted by Agency via Primarius Web Window at 4/3/... 03/31/2022 12:00 AM Original

View  Monthly February 2023 2/28/2023 Submitted by Agency via Primarius Web Window at 2/28.. 02/28/2023 12:00 AM  Original



Enter the appropriate month and year for the stats you are
entering and click “Save”.

Reset

Q
September 2023

August 2023
July 2023
June 2023
May 2023
April 2023

March 2023

Enter the statistics appropriate to your agency. These will
automatically save as you enter them.

Period: September 2023

Statistic Name Value Comment
kpack # of Studen d
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