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Agency Monitoring Checklist 

 

Member Agency Name: _______________________________________________ 

Date of Scheduled Monitoring Visit: ____________________________ 

The following items are among the things which will be checked for compliance during the 
annual site visit. If you have any questions or concerns, feel free to call or email the Agency 
Relations Manager. 

o All food at least 6 inches off the floor. 

o Dry products are on pallets, shelving, or cabinets. 

o All storage areas are clean, dry, and free of infestation. 

o There are NO chemicals stored near the food. 

o Product is rotated first in, first out and use by dates. 

o Leftover cooked food is covered properly and dated (meal sites only). 

o Temperature logs are visible, used, and up to date. 

o Refrigerators and freezers are clean. 

o Current fiscal year USDA and/or GNAP contract are on file. 

o Statistical reports and invoices are up to date. 

o Correct signage (Justice For All & Beneficiary Rights) is posted. 

o Food Pantry signage is visible with accurate days and hours of operation. 

o Food safety documentation is up to date. 

o Pest control documentation is up to date.  

 

  


